At Sandy Lane Nursery and Forest School, we believe good ai

ttendance is essential if children are to be

settled and take full advantage of the learning and development opportunities available to them at school.

Although we recognise that attending nursery is not statutory,
develop good habits of punctuality and attendance in children.

we hope to work with parents and carers to

Children learn and develop most between the ages of birth to five years - developing good habits now will
benefit them through their entire school life and beyond. Consistency and routine is also very important for
young children and greatly benefits their wellbeing. Good attendance results in happy, settled children

who make good progress

Improving attendance

All keyworkers to ask parents about absence

fortnightly throughout the year. Admin note any absence of identified
children on CPOMS to inform HT/DHT daily. Admin also follow up with p
call if absence continues. Following fortnightly attendance review DHT

leads discuss informally with parent on child’s return or via telephone ca
reinforcing link between progress and attendance. Identify any barriers t

arrival. swapping sessions. etc

Headteacher and deputy headteacher (HT and DHT) to check attendance on day of return and remind parents/carers of

the importance of good attendance:
hone
e  how we can deal with minor ailments

informs room leaders of the identified children with poor attendance. Room — coughs, colds

I,

o
improving attendance and offer suitable solutions if practicable e.g. later l

l

Attendance has improved

telephone parents for updates or do doorstep visit

HT/DHT to monitor attendance of identified children daily and l

No further action

l l

Attendance has improved Attendance has not

Parents receive LETTER ONE

improved.

l I

No further action HT/DHT continue to monitor attendance fortnightly and contact parents via telephone or
doorstep visit if absence continues. Parents receive _ Room lead meet with
parent, reinforcing link between progress and attendance. Identify any barriers to improving
attendance and offer suitable solutions if practicable e.g. later arrival, swapping sessions, etc

!

Attendance has improved - HT/DHT to monitor daily via admin CPOMS log until the end of
half term. Parents are called or receive doorstep visits

I

No further action

Attendance has not improved

l

Attendance has improved

T e

No further action

Parents receive _ HT and DSP invite parent to

take part in a ‘Professionals’ Meeting’. Discuss attendance,
impact on development and any barriers to improving
attendance Early Help considered

Attendance has not improved

Further information can be found in our Attendance
the website

L

HT/DSP to draw up Early Help assessment based on

attendance . Let parents know the school may have
‘ to consider withdrawing the child’s place

Policy in the Key Information section of




